
BLEED GUIDELINES
What bleed is and how to use it properly

Bleed is a printing term that is used to describe a document which has images or elements that touch 
the edge of the page, extending beyond the trim edge and leaving no white margin.  When a 
document has bleed, it must be printed on a larger sheet of paper and then trimed down.

The example below shows how a document should be set up with bleed. This is the way you must set up 
your document if you intend to have graphics that extend all the way to the edges of the cut item. 

The example uses a business card, however the same principle and measurements apply to a document 
of any size. 

This does not only pertain to small printed items such as postcards, but larger documents as well. No 
printers can print right to the edge of a sheet therefore any standard size prints with bleed must actually 
be printed on a larger sheet and cut down. For example, an A4 page with bleed must be printed on a 
larger sheet and then cut to size.
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The exception to the rule is LARGE FORMAT POSTERS
  
unmounted posters do not require bleed
mounted posters require 0.25” bleed on each side

HANDY TIP:
Teviot works mostly with centimetres. If you work with inches, here is a how to convert your 
measurements...

inches x 2.54 = centimetres
and vice versa: 
centimetres ÷ 2.54 = inches

Cut Size (the finished product size after trimming)

Document Size (the final size of your document)

 Safe Zone (no text inside safe zone)

Bleed Zone (this area will be trimmed off)

Text no smaller than 6pt


